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e/;izns’k jkT; lgdkjh la?k e;kZfnr] Hkksiky ¼e-iz-½ 
bZ&8@77] 'kkgiqjk] f=yaxk] Hkksiky&462039 

Qksu% 0755&4034839] 4077365  
E-mail: rajyasanghbpl@yahoo.co.in Website: www.mpscu.in 

                                                                                                                                           
 

 
 
 

izi=&1 
 

vkÅVlkslZ ekuo lalk/ku iznk; ,tsalh gsrq tkjh lkekU; 'krsZa 
 
1-  EOI QkeZ jkT; lgdkjh al?k ds eq[;ky; ls dk;kZy;hu le; ij fnukad 30.09.2025 ls izkIr 

fd;k tk ldrk gS rFkk fnukad 17-10-2025 le; lk;a 5-00 cts rd dk;kZy; esa 
tek@igqWapuk vfuok;Z gSA 

 

2- EOI QkeZ dk ewY; :- 10]000@& gS] ftls jkT; lgdkjh la?k esa tek dj izkIr fd;k tk 
 ldrk gS ijUrq tks izfrHkkxh jkT; lgdkjh la?k dh csolkbZV ls EOI MkÅuyksM dj izLrqr 
 djsxsa mUgsa QkeZ ds lkFk :- 10]000@& dk Mh-Mh- i`Fkd fyQkQs esa QkeZ ewY; vafdr  djrs 
 gq, tek djuk gksxkA  mDr fyQkQs ds vHkko esa muds QkeZ ij fopkj ugha fd;k tkosxkA 
 QkeZ dk ewY; okfilh ;ksX; ugha gSA 
 

3- izR;sd lsDVj ds fy, i`Fkd&ìFkd jkf'k :- 10]000@& + GST dk Mh-Mh- QkeZ ds lkFk 
layXu  djuk  vko';d gSA Mh-Mh- ds vHkko esa vkosnu ij fopkj ugh fd;k tkosxkA 

 

4- EOI QkeZ ds lkFk ,d ìFkd fyQkQs esa :i;s 5-00 yk[k dh /kjksgj jkf’k Mh- Mh- ds :Ik  
 esa tks izca/k lapkyd] e-iz- jkT; lgdkjh la?k e;kZfnr] Hkksiky dss i{k esa ns;  gks /kjksgj jkf’k 
 vafdr djrs gq, j[kh tkosxhA /kjksgj jkf’k ds vHkko esa lacaf/kr izfrHkkxh Onkjk izLrqr  EOI 
 QkeZ  ij fopkj ugha fd;k tkosxkA vkosnd laLFkk dk p;u ugha gksus dh fLFkfr esa mDr 
 /kjksgj jkf’k laLFkk dks 1 ekg esa okil dj nh tkosxhA 
 

5- EOI QkeZ& 03 ¼EVALUATION SHEET½ Hkjrs le; iwjh lko/kkuh cjrh tkosA QkeZ ds lkFk 
 layXu ewY;kadu i=d dk voyksdu xaHkhjrk ls dj Lo;a vius vadksa dk fu/kkZj.k ekin.M 
 vuqlkj dj ysaA ;fn dqy izkIrkad 70 ls vf/kd gSa rks gh QkeZ dks HkjsaA vU;Fkk QkeZ ds ewY; 
 dk uqdlku gksxkA 
 

6- flD;ksfjVh xkMZ iznk; djus okyh ,tsalh dk izk;osV flD;wfjVh jsX;wys’ku ,DV esa jftLVªs’ku 
 gksuk vfuok;Z gSA 
 

7- lacaf/kr  ,tsalh dk nqdku ,oa LFkkiuk vf/kfu;e 1958 esa jftLVªs’ku deZpkjh chek fuxe] 
 deZpkjh Hkfo"; fuf/k] yscj osyQs;j] vk;dj fDy;jsal izek.k i= vkfn lHkh lacaf/kr nLrkostksa 
 dh izekf.kr izfr vfuok;Z :i ls izLrqr fd;k tkosA 
 

8- p;fur vkosnd laLFkk dks 15 fnol dss vanj e-iz- jkT; lgdkjh la?k ds lkFk MOU fu"ikfnr 
 djuk vko’;d gSA fu/kkZfjr vof/k esa MOU ugha djus dh n’kk esa mldk vkosnu fujLr dj 
 /kjksgj jkf’k jktlkr dh tk ldrh gSA 
 

9- fookn gksus ij izdj.k l{ke lgdkjh U;k;ky; Hkksiky ds le{k izLrqr fd;k tk ldsxkA 
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10- jkT; lgdkjh la?k dks ;g vf/kdkj gksxk fd fcuk dksbZ dkj.k n’kkZ;s ,d ekg dh fyf[kr 
 lwpuk nsdj fdlh p;fur laLFkk dk nkok fujLr fd;k tk ldrk gSA 
 

11- l’krZ vkosnu Lohdkj ugha gksxkA 
 

12- fdlh Hkh le; ekax fd;s tkus ij vkosnu ds lkFk izLrqr nLrkostksa dh ewy izfr dk;kZy; esa 
 fn[kkuk vfuok;Z gksxkA 
 

13-  izkIr EOI esa ls fdlh ,d dks vFkok leLr vkosnuksa dks fcuk fdlh dkj.k n’kkZ;s vLohdkj 
 djus dk vf/kdkj izca/k lapkyd] e-iz- jkT; lgdkjh la?k dks gksxkA 
 
14- mijksDr ds vfrfjDr vU; 'krksZa dk fooj.k MOU esa fn;k tkosxkA 
 
15- fu/kkZfjr frfFk ,oa le; ds iwoZ lhycan fyQkQs esa EOI jkT; lgdkjh la?k  dk;kZy; esa tek 
 gksuk vko’;d gSA le;kof/k ds ckn  izkIr  EOI ij fopkj ugha fd;k tkosxkA 

 
16- EOI ds laca/k esa izca/k lapkyd] e-iz- jkT; lgdkjh la?k dk fu.kZ; vafre gksxk tks fOnrh; 
 i{kdkj dks Lohdkj gksxkA 
 
17- iSuy esa 'kkfey laLFkkvksa }kjk fu;qDr dj iznk; fd;s x;s deZpkfj;ksa ds osru dk Hkqxrku 
 muds [kkrs esa vFkok bZ&iesaV ds ek/;e ls izR;sd ekg dh 15 rkjh[k rd fd;k tk;sxkA 
 
18 p;fur laLFkkvksa }kjk th,lVh] bZih,Q] bZ,lvkbZlh ,oa vU; tkudkfj;ka ¼'kklu }kjk 
 fu/kkZfjr xkbZM ykbZu vuqlkj½ la?k dks izR;sd ekg dh fnukad 15 rd  miyC/k djkuk 
 vfuok;Z gksxkA  
 

19- p;fur laLFkkvksa }kjk iznk; fd;s x;s deZpkfj;ksa dk esMhdy fQVusl] iqfyl osjhfQds'ku ,oa 
 vU; vko';d nLrkost izLrqr  djkuk vfuok;Z gksxkA  
 

20- laLFkk dks fdlh 'kkldh; foHkkx ;k v)Z'kkldh; foHkkx esa foxr ikap o"kksZ esa fdlh Hkh laLFkk 
 }kjk fMQkYVj ¼Cysd fyLVsM½ ?kksf"kr u fd;k x;k gks A  
 

21- ftl lsDVj gsrq vkosnu fd;k tk jgk gS mlh {ks= ls lacaf/kr vkadMs+@tkudkjh Hkjh tkosA  
 

22- fdlh Hkh le; laLFkk }kjk izLrqr nLrkost ,oa tkudkjh ds fo:) dksbZ rF; laKku esa 
 vkrk gS rks laLFkk dks CySd fyLVsM djus ds lkFk gh lqj{kk fuf/k tCr dh tk ldrh gS lkFk 
 gh vkijkf/kd izdj.k Hkh ntZ djk;k tk ldrk gSA 
 

23-  EOI esa ik= laLFkkvksa dks muds foxr 03 o"kZ esa ekuo lsok iznkrk ds :i esa iznk; fd;s x;s 
 deZpkfj;ksa dh lsDVjokj la[;k ds vkSlr ls vf/kd deZpkfj;ksa dks iznk; djus dh ik=rk ugha 
 gksxhA  
 
    mijksDr leLr 'krsZ Lohdkj gSA  
 
          gLrk{kj 
              lhy@eqnzk 
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                                                                                                                     Form-02 
 

(On letter head of the Applicant ) 
 
 
Letter No 

Date:  

 

To 

The Managing Director, 

MP State Cooperative Union Ltd, 

E 8 /77, Shahpura, 

Bhopal – 462039 (MP) 

 

Sub: Expression of Interest (EOI) for Empanelment of Service Providers for 

Outsourcing Manpower. 

Sir, 

With reference to your EOI notice published in (Name of news Paper) date 

........................on, we have procured the EOI document from your website / office. 

We have read and understood all the terms and conditions mentioned therein. 

Accordingly, we hereby submit our proposal along with all the relevant requisite 

documents for your kind consideration. 

 

Yours sincerely, 

 

 
(Authorised signatory) 
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                                                EOI 

General Information 

Sn Particulars Details 

1 Nature of Work Outsourcing Manpower Services  

2 Proposals Invited by MP State Cooperative Union Ltd 

E 8 /77, Shahpura, 

Bhopal (MP) 462039 

3 Contact person Mr. Sanjay Singh 

General Manager 

Mobile no.  +919826821281 

Phone No. - 0755- 2926160 

5 Date  of  issue of  

Expression of interest 

 

6 Last date and time of 

submission of proposal 

  

7 Place  of submission  MP State Cooperative Union Ltd , Bhopal  

  

8 Date of opening of 

proposals 

Before   

9 Details of Application fee 
Rs. 10000/- 

Demand Draft No. / Receipt  No. ...................& 
date ............................  
Name of the scheduled Bank.............................. 
  
  10 Details of Security 

Deposit  

Rs. 5,00,000/- 

Demand draft No. ...........................................&  
date ............................ 
Name of the scheduled Bank........................... 
 

11 
Validity  of proposal 

3 Years 
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Other terms and Conditions: 
1 Scope of 

work of  
the Service 
Providers 
Agency  

The Service Providers Agency shall identify 
various Cooperatives, govt./non govt. institutions 
where different kinds of manpower is required and 
submit a proposal to M.P. State  Cooperative 
Union expressing willingness to provide such 
services to the concerned institution. The 
execution of the approved services/assignments by 
M.P. State Cooperative Union would be the sole 
responsibility of the concerned empanelled 
agency.    

2 Scope of 
work of 
Apex 
Union 

Apex union if convinced with the submitted 
proposal   shall approve, supervise and monitor the 
said service/ assignment for a fee of 9 % of the 
total cost of assignment /Work Order. out of which 
33% would be its share of Apex Union.   

3 Validity of 
MOU 

Three years from the date of signing of the MOU  

4 General 
Eligibility 
criteria: 

 

a. Should be a Society / NGO/ /Firm /  Pvt. Ltd 
company/ corporation / Public limited company/ 
Cooperatives. 

b. Should already be empanelled /working  with 
Government of India or Govt. of MP’s Departments / 
Corporations / Societies/ Institutes / Scheduled  
banking sector.  

c. The applicant should have minimum 3 years 
experience in relevant sector. 

5 Technical 
Criteria 

The bidder must fulfill the following criteria failing which 
their offer will be liable to be summarily rejected. 
(a) The bidders should be in the manpower outsourcing 

services since last three (3) years. Documents in support 
of this to be provided. 

(b) The bidders should have experience of manpower supply 
to Government Departments / Semi Government 
agencies. 

(c) The bidders must have executed at least five orders/ 
contracts consisting of  supply of outsourcing of 
manpower during the last three financial years. (Copies 
of Agreement/Work– order from client as documentary 
evidence may be provided with summary sheet of yearly 
contractual value.)  
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(d) The bidder must have experience of providing no less than 
500 manpower in the last 3 year to various sectors.   

(e) The bidders must be registered under the relevant laws 
such as  Provident Fund Act, ESI Act, Labour Act & 
Shop & Establishment Act (copies to be enclosed) etc. 

(f) The bidder is not defaulter or blacklisted in any Govt. 
department / Semi Govt. department.  

6 Financial Criteria a. The annual turnover of the bidder should not be less 
than Rs. 1 Crore.    

b. The total turnover of the bidder in last 3 financial 
years should not be less than Rs 3 crore.  

c. The net worth should be positive. 
 7 Sectors for 

Outsourcing 
(Separate forms will 
need to be filled out for 
each sector) 

a. Professional Outsourcing 
b. IT Outsourcing 
c. Manufacturer Outsourcing 
d. Process-Specific Outsourcing 
e. Project Outsourcing 
f. Security Outsourcing 
g. Other  Outsourcing 

8. Proposal  
Evaluation Criteria 

a. The Proposal shall be evaluated by an evaluation 
committee as per the enclosed evaluation sheet. 

b. Agency scoring below 70 marks out of 100 is not 
eligible for empanelment. 
 9. Application fee 

Including  
Processing Charges  

The applicant will have to deposit Rs 10000 (for each 
sector)  +  GST as non refundable processing fees in 
form of demand draft drawn in favor of MP State 
Cooperative Union Ltd., Bhopal of any Scheduled 
bank, payable at Bhopal. 
Application without processing fees shall be rejected. 

10 Signing of the 
document 

Each page of the whole document is to be signed by 
the authorized signatory along with the seal. 

11 Other Applications must be submitted as per the given 
guidelines / formats. 

Formats Enclosed 
Profile of the organization Format 1 
Area of expertise Format 2 
Infrastructure details (Details of Office/Branches/Agency/Company) Format 3  
Details of Manpower Format 4 
Work experience in detail as Hiring of Outsource Manpower services for last 3 years Format 5 
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Format I – 

 PROFILE OF THE ORGANISATION 

1. Name of Organisation  

2.  Nature of Organisation             

(Please tick the appropriate sector) 

Society / NGO/ / firm/ Pvt Ltd company / 
corporation / Public limited company/ 
cooperatives 

3. Registered Address  

4. Address for Communication, if 
different from above. 

 

5. Telephone No.  

6. E-mail ID  

7. Key Contact Person & Mobile No.  

8. Registration No. & Date   

9. PAN/TAN/GSTIN  

10. EPF Registration Number  

11. ESIC Registration Number  

12.  Labour Act & Shop &  
      Establishment Registration Number  

 

12. Turnover (Last three financial years) (Rs. In lakhs)  
(Audited balance sheets along with annexure and schedules is to be enclosed)                 

Year                   Total Turnover 

2022-2023  

2023-2024  

2024-2025  
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Format 2: AREA OF EXPERIENCE IN MANPOWER SUPPLY  
(Please provide details only for the sector you have applied to) 

 
Please tick mark as applicable 

SECTORS                       √ 

Government  

Semi Government   

Private  

Public  

IT industry  

Any Others (Please Specify)  

 
 

Format 3: INFRASTRUCTURE DETAILS 
 

(Details of Offices / Branches / Associates) 
 

Sn.  Location & 
Address of 

Centers/ Offices 

Own / 
Rented 

Facilities 
available 

Name & Contact Person at 
the Centre 

     

     

     

     

     

 

 



7 
 

 Format 4: DETAILS OF SECTORWISE MANPOWER SUPPLIED  
                   (Please provide details only for the sector you have applied to) 
 

S.N. Sector Total Manpower Supplied 
in this Sector 

Years of 
Experience in 

this Sector 

1 Professional Outsourcing 
 

  

2 IT OUTSOURCING   

3 MANUFACTURER 

OUTSOURCING 

  

4 PROCESS-SPECIFIC 

OUTSOURCING 
  

5 PROJECT  

OUTSOURCING 

  

6 SECURITY 

OUTSOURCING 
  

7 OTHER 
OUTSOURCING  
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Format 5: WORK EXPERIENCE 

A. Work experience in detail as Hiring of Outsource Manpower Services 
for last 3 years.   
(Please provide details only for the sector you have applied to) 

S.n. Financial 
Years 

Name of Project 
Or  Office / 
Department 

No. of candidates 
placed 

Value of 
the Project 

Client 
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Documents Required:  Please provide self certified copies of the 
       Following documents: - 

 
S.n.  Description Documents enclosed Document Page No.

1 Copy of Registration Yes/No  

2 Copy of PAN/TAN/ GSTIN Yes/No  

3 Copy of EPF Registration Yes/No  

4 Copy of ESIC Registration Yes/No  

5 Copy of Labour Act & Shop & 
Establishment Act  

Yes/No  

6 C.V. of Professional Staffs duly 
signed 

Yes/No  

7 Copy of Work Orders 
1. Govt. order at least 2 Numbers. 
2. Work order last 3 year. 

Yes/No  

8 Copy of Annual Reports of last 

three financial years ternover  

( Year 2021-22, 2022-23, 2023-24) 

Yes/No  

9 Photographs of infrastructure such 

as Office / Branches / Associates , 

etc. (Attested Documents  proof in 

support of each of the above 

Yes/No  

10 Articles and Memorandum of 

Association/ Societies by laws / 

partnership deeds 

Yes/No  

11 Details of promoters/ Directors/ 

Governing Body Members 

Yes/No  

12 Letters of appreciation for past 

work done, if any 

Yes/No  

13 Details of  placed candidates  Yes/No  

14 List of Manpower last 3 year Yes/No  
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(Yearwise) 

15 E.M.D. (D.D. Detail) Yes/No  

16 Name of service sector apply 
D.D. No/ Receipt No. & Date 

Yes/No  

17 Empanelment copy of central 
Government/ State Government/ 
Semi Government/ Society 
cooperation 

Yes/No  

18 Total work order receipt (amt. 
detail last 3 years) 

Yes/No  

 
 
 
 

                                                                                                       Managing Director 

 



 

 

 
                                                                                                                             
Form-03                                                                                                                     

                             
EVALUATION SHEET 

FOR EVALUATION OF SERVICE PROVIDERS TO BE 
EMPANLED AS MANPOWER OUTSOURCING AGENCY  

   
 

 

 

__________________________________________________________________ 

                M. P. State Cooperative Union Ltd., Bhopal 



 

 

Name of the Agency: ..................................................................  
Sector - Manpowering Outsourcing 

Instructions: - 

1. An applicant agency would be evaluated on the basis of Total 100 marks  
(General Criteria - Maximum- 50 marks as well as Technical Criteria maximum - 50 
marks).  

2. An agency would only be declared qualified for empanelment if it secures a minimum 
of 70 marks..  

1. General Criteria ( Maximum - 50 marks) 
FOR Empanelment of Service Providers for Outsourcing Manpower   
 

Criteria 
Maximu
m-Marks 

Marks 
Marks 

obtained 
Remark 

No. of Years of the 
registration of the 

Agency 
15 

Less than 3 years –                       
0 Marks 
 

3  years to 5  years -                    
5  Marks 
 

5  years to 10 years -                  
10 Marks 
 

above 10 years -                           
15 Marks 

15  

Average annual 
Turnover of last 3 
year in Manpower 

Supply. 

20 

Less than Rs. 1 Crore  –               
0 Marks 
Rs. 1 Crore to 3 Crore    -            
10 Marks 
Rs. 3 Crore to 5 Crore  -              
15 Marks 
Above Rs. 5 Crore  -                    
20 Marks 
 

20  

Geographical 
Location of Office 

OR 
Requirement Staff 

of the bidder 

15 

Only one office in India level 
-    0 Marks 
 

Other than MP State 
State level - (MP State)               
10 Marks 
 

Division level -                             
13 Marks 
(more than 3 Divisional 
Offices) 
 

District level -                               
15 Marks 
(more than 15 District 
Offices) 
 

13  

  50  48  



 

 

2. Technical Criteria (Max- 50 marks)  
For Empanelment of Service Providers for  Outsourcing  Manpower . 

Criteria 
Maximum-

Marks 
Marks 

Marks 
obtained 

Remark 

No. of years of 
Experience as 

Service Provider for 
Outsourcing 

Manpower. With 
EPF 

 

10 

Less than 3 years  -         0 Marks 
3 years to 5 years- -      5 Marks 
5 years to 10 years -    7 Marks 
above  10 years -           10 Marks 

10  

Work Orders in last 
3 years 

05 

Less than Rs. 1 crore  -     0 Marks 
Rs. 1 crore to Rs. 2 crore - 3 Marks 
Rs.2  crore  to Rs. 5 crore-  4Marks 
above Rs. 5 crore -          5 Marks 
 

05  

No. of Candidates 
placed in last 3 

years 
 

10 

Less than 100 Candidates Placed -    0 
Marks  (each year ) 
100 to 500 Candidates Placed - 5 Marks  
(each year ) 
500 to 1000 Candidates Placed -   8 
Marks  (each year ) 
1000 to 2000 Candidates Placed -  10 
Marks   (each year ) 

10  

In how many 
sectors Service 

Provider has 
Provided 

Manpower 
 
 
 

15 

1 sector-      5 Marks 
2 sectors -     7 Marks 
3 sectors -      9 Marks 
4 sectors -     11 Marks 
5 sectors -      13 Marks 
above  5 sector -     15 Marks 

15  

Experience of 
manpower Supply 
in Government / 

semi Government 

10 

In 1 department -     5 Marks 
In 2 departments -   7 Marks 
In 3 departments-     8 Marks 
In 4 departments -   9 Marks 
above 4 departments -   10 Marks 

10  

Total 50  50  
 
Grand Total :      
Signatures   of the Members of the Evaluation committee  

 
1. Mr.……………………………………………………… 2  Mr.……………………………………………....... 

3. Mr.……………………………………………………..   4. Mr.……………………………………………….... 


